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HOW TO ACCESS THE ADDRESS BOOK LIST OF CONTACTS

1. Click on Compose Mail
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2. Put the cursor over the TO: and hold down the mouse button.
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3. Type in the first few letters of the person’s last name into
the text box next to the magnifying glass.

4. Alist of possible contacts will appear.
5. Click once on the name you want to email.

6. Scroll down and click DONE.
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Michael Brown

Cape May County Special Services School
District Contacts (3)
Renee Brown

Ruth Brown

Cancel Done

| Dane mail anoale com b




