
 
HOW TO ACCESS THE ADDRESS BOOK LIST OF CONTACTS 

 

1.  Click on Compose Mail 

 

 

2.  Put the cursor over the TO: and hold down the mouse button. 

 

 



3.  Type in the first few letters of the person’s last name into 
the text box next to the magnifying glass. 

4.  A list of possible contacts will appear. 

5.  Click once on the name you want to email. 

6.  Scroll down and click DONE. 

 


